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ln ltne with the policy directions of the Government of the Punjab, TEVTA has specifically
focused on requirements of the industry and has started an aggiessive, forward toot<ing a;l
demand driven courses to provide skills for employability to the youth of punjab with foc-us on
children of humble families'w.e,f. December, 2019. The short courses have been designed
after interaction with the industry / prospective employers.

2. SALIENT FEATURES OF PROGRAM

To attract the unemployed youth for training in employable skills, the program has following
featu res:

. No fee will be charged from the trainees.

. Registration fee will be paid by TEVTA.

. Free training material will be provided by the institutions.

Start of '1srBatch w.e.f December 26th. 2019.

4.1 Candidates must be encouraged, facilitated and guided by Institute Admission
committee only a copy of educational certificate and copy of cNlc / B Form must be
obtained from trainee prior to admission to verify fulfillment of minimum entry qualification
condition. A prescribed admission form (free of cost) will be provided to the applicants at the
time of admission. There is no need of prospectus for the admission.

4.2 Selection of candidates shall be done on the recommendations of concerned admission
committee on the basis of interview. To minimize dropouts, un-employed serious candidate
belonging to lower income group should be preferred for admissron under this program.

4.3 Following must be kept in view:

. Trarnee must have a valid CNIC or Form B.
r No under-age candidate shall be admitted.
. Existing enrolled students / trainees of regular courses are also entitled for admission

in all course categories except Short Courses and RPL.

4.4 Advertisement for Admission

centralized admission campaign is being launched by TEVTA However, a comprehensive
media campaign at local level may be launched by the Principal / Hols / DMs / ZMs by
using Local cable network, newspapers, FM Broadcast, Leaflets & Panaflex Banners or
announcement in mosques etc. as deemed appropriate.
Institute wise funds out of development funds i.e. Rs. 20,000 (Per institute for Vocational
Stream, Training Section and Service Centers) and Rs. 30,000 (Per Institute for Technical
Stream) will be released for advertisement purpose. In case the expenditure incurred on
advertisement for admissions exceeds the allocated amount, then the exceeding amount will
be meted from institute own funds.

),$'e
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I s. rRerrurruc veruues

This program has been launched in all TEVTA institutes across the Punjab. The courses
and institutions can be changed i enhanced / replaced within the same category of course
by TEVTA GM concerned as per requirement / need based.

. Training Venues for Short Course attached at

. Training Venues for Chinese Language attached at

. Training Venues for Engtish Language attached at

. Training Venues for RPL attached at

. Training Venues for Driving Course attached at
r Training Venues for E-Rozgar attached at
o Training Venues for MSIT attached at

Annex "A"
Annex "B"
Annex "C"
Annex "D"
Annex "E"
Annex "F"
Annex "G"

l_9. cunnrcur-uu aruo rnerruruo nnAruunr_s ---l
5.1 Curriculum

The curriculum for each course will be applicable as provided by the Curriculum Section /
TEVTA Secretariat.

6.2 Training Manuals

The training manual for each course will be applicable as provided by the curriculum
section / TEVTA Secretariat.

6.3 Lesson Plan

Teacher will develop lesson plan to impart training effectively. Lesson plan must be
available with teacher in a folder at the time of teaching / demonstration. The teacher
must display weekly breakup of course contents in the class room as well.

6.4 Contact Hours

A Contact hour may be considered of 45 mins instead of 60 mins. In order to meet
contact hours requirement, morning and evening classes may be conducted
continuously without observing any break.

HIRING CRITERIA OF TEACHING STAFF

The visiting faculty will be hired where regular teacher is not available in the
institute for the courses under this program. The engaged teaching staff must be
competent and skilled to impart the relevant skills and theoretical instructions.

Further, the eligibility criteria of hiring visiting faculty for different courses in
Hunarmand Nojawan is attached at Annex "H".

7.1

7. ENGAGING / HIRING OF STAFF

q i'4r'



6
7.2 REMUNERATION FOR TEACHING STAFF

. Teaching staff will be paid on hourly basis
e Remuneration to the regular teaching staff engaged in Hunarmand Nojawan
Courses will be calculated / paid for the teaching hours beyond his/her regular shift
(after completing hisiher designated workload in regular classes).
. Course-wise detail of Remuneration of visiting faculty is attached vide Annexures
irA" to.rGrr.

7.3 REMUNERATION FOR INSTITUTE ADMIN STAFF

. Institutional Staff will be entitled to draw one time remuneration for all courses
running in the institute under this program instead of each course.

. Course-wise details of Remuneration for institute admin staff is attached vide
Annexures rtA" to 'rG".

. Bifurcation of Admin Cost i.e. 10,500i- per month per institute (not applicable for
Driving Course while for RPL the detail is given in the respective category) is as
unoer: -

a) Principal 4,000F per month
b) Admin Clerk 3,000/- per month
c) Account Clerk 2,0OOl- per month
d) Naib Qasid 1,500/- per month

8. BLANKET NOC

Blanket NOC is hereby granted for commencement of courses under "Hunarmand
Nojawan" program.

9. ATTENDANCE REGISTER

The concerned principal will ensure the following on daily basis;

. Daily Attendance Register of trainees will be maintained in each class separately by
concerned teachers and checked / signed by the respective Principal / HOls on daily
oasrs.

. No cutting / overwriting in Attendance Register will be acceptable
r Attendance must be marked within 20 minutes after start of classes
. No empty spaces to be left (Not Marking the Attendance of Absentees as Absent)
o Avoid Fake I Ghost Trainees (i.e. Trainee marked Present but found Absent by

Monitoring team / Authority during visit of institute)
. lf a trainee is present, "P" should be recorded in front of his name in the relevant box
. lf a trainee is absent, "A" should be recorded in front of his name in the relevant box

with red ball point.
o lf a trainee is on leave, "L" should be recorded in front of his name in the relevant box

and properly allowed by HODs / HOls / Principals supported by signed hand written
application.

o lf a trainee went on short leave, "SL" should be allowed by HODs / HOls / Principals,
indicating time left supported by signed hand written application.

0 \4'?.'



Below mentioned Financial/Accounting Procedures for program will be followed without
any fail:

i. Budget for program will be transferred in Non Salary Bank Account of the concerned
Institute through concerned District Manager,

iv.

t,

The amount so received shall be recorded on Receipt side of cash Book of Non
salary Bank Account under the Head Hunarmand Nojawan program Budget.

Separate subsidiary cash Book shall be maintained by the accounting staff of the
relevant Institute for Hunarmand Nojawan program. The cash Book so maintained
shall be used for the detailed recording of Budget Received and payments made in
specific heads of accounts (salary, Non salary, Registration etc). subsidiary cash
Book should match with the Main Cash Book.

Budget received shall be exclusively spent on the expenses to run the program as
per TEVTA Instructions i guidelines. The total amount so spent in a month shall be
recorded on Payment side of Cash Book of Non Salary Bank Account under the
head Hunarmand Nojawan program expenditures.

v. In case of late release of funds from TEVTA, the Principals are advised to utilize
institute's own funds to meet the requirement of courses under this prooram,

vi. The Accounting Staff of institute/college will maintain subsidiary cash book and
record all transactions relating to "Hunarmand Nojawan" Program. The concerned
principal/Hol/DDo will verify and sign each page of subsidiary cash book along with
Accountrng Personne,.

vii The concerned AM (Finance) will verify the subsidiary cash book along with all
vouchers. Further separate ledger of this program will be maintained at Institute/DM
Officel ZM office/ Head office

The Accounting staff of each instltute/ college (both Technical and vocational) of
concerned district will send monthly expenditures report (Annex - l) to AM
(Finance) of concerned district who will forward consolidated Expenditure report to
Zonal Manager office concerned. The Deputy Manager (Finance) of concerned ZM
Office will submit monthly expenditures report to Finance wing, TEVIA. The
Service Centers will send Expenditure Reporl to their respective channel.

The Principal must ensure that all expenditures regarding program shall remain
within the budgetary provision. In case of less admission, budgeted amounts will
have to be decreased and surplus released funds will be returned to TEVTA Head
Office through cross cheques in the name of Chairperson TEVTA along with detail
of funds at the end of program.

x. All remunerations under this program shall be paid through cross cheques under
^.^.,^iti^^ .. , t^^
Pr cvd tv I Lllv),

xi. Since Institutes will be responsible to cover all training costs of the program within
allocated / released budget for the purpose (i.e. remuneration, training materials), as
such Principal of the Institute will make final decision regarding hiring / engaging of

v l.

IX
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teaching & Admin staff in view the funding position, enrollment & maximum limits of
remunerataon. However there will be no addition in category of staff and head wise
break up of budget.

The Income Tax & sales Tax withholding will be applicable on all these
expenditures rn the same way as applicable to normal routine expenses.

a)

b)

d)

The Principal concerned shall be responsible for the availability of required training
material before the commencement of the class
The purchase procedure shall be in accordance with the ppRA rules and other
applicable rules/formalities to ensure transparency.
The training material shall only be purchased in accordance with the curricurum.
All items of training material / consumables shall be properly recorded in store
register as store receipt, store issued and store balance in the respective columns
with rate, quantity and amount. The closing balance at the end of each month of the
store register must be reconciled with the physical balance available at store.
The Inventory Management notification of TEVTA will be followed in letter and spirit.

The Principals/ Hols shall be responsible for quality of training and management of
ctasses.

Principals / HOls will ensure the discipline and punctuality of all staff and trainees
of the institute.

Principals/ Hols will maintain healthy working environment with staff and will make
all efforts as team work with all institutional staff to uplift the dignity of institute

cleanliness of classrooms / Premises of institute will be ensured by the principal /
nominee of institute through menial staff on daily basis. concerned principals /
HOls should also have round of institute to check the same on frequent basis.

The Principal shall regularly monitor the attendance of students and trade
management of the teachers.
The instructor shall be responsible to assure quality of training by regular
evaluation / marking of jobs, monthly tests, etc. and shall submit the report to the
Principal on fortnightly basis.
Monthly test (where applicable) shall be a practical exercise / test and its marks
shall be counted in the summary of sessional evaluation sheet.
The Principal may invite and arrange an address of employer (s) /Guest Speaker to
the trainees, to boost up the morale of the trainees and its impact for employability.
Employers / Guest Speaker will record their comments in the Visitor's Book of the
institute regarding training activities.

12. QUALITY ASSURANCE

13. MONITORING / EVALUATION

For Hunarmand Nojawan Program, Govt. of Punjab (Secretary Industries and DG
Monitoring and Evaluation P&D team) and TEVTA will monitor the execution in
order to ensure quality training delivery and achievement of targets of the program.
The Principal shall ensure the record of daily attendance and course coverage as
per above mentioned procedure.

),b
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The Zonal / District Manager / Manager (Training & sc) shall monitor the
operational activitles of respective institutes and issue necessary instructions to
principal pertaining to observations (if any) pointed out during the visit in order to up
lift delivery of quality training. The Zonal / District Managei / Manager Training it
SC will also ensure the compliance of the observations so highlighted prior to next
visit of institute in question.
The Zonal / District Manager / Manager Training & sc shall submit a brief report on
the implementation of the program to concerned General Manager in the mid and
at the end of each batch. However, any serious observation / query shall
immediately be brought into the notice of Higher Authority for appropriate action.
The General Manager (concerned), may visit the institutes as deemed necessary
for the sake of monitoring, quality assurance, implementation of the program etc.
Monitoring wing, TEVTA may conduct planned / surprise visits during the execution
of the program. Further, any serious observation shall be immediately brought into
the notice of the concerned General Manager for appropriate action.
TEVTA Board Members / District BoM members may conduct surprise visits of the
institutes.
The Principal / Hol shall ensure the data entry of trainees (in terms of traceability
i.e. capacity, Enrollment, Pass-outs and contact detail etc.) on Digitized M/E
system / on TEWA web portal. Further, the concerned ZM I DM / Manager
Training & sc shall ensure the compliance of this task in their respective
iurisdictron.

>b{
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1. INTRODUCTION

These demand driven courses are of shorl duration (3 & 6 Month) and meant for the supply of

skilled workforce to the local industry. Such courses have been developed in consultation with

relevant industry. A large number of youth is expected to get benefit from it. These courses will

cater for the provision of vocational training in major sectors as mentioned below:

1. C iv illC o n str u ct io n

2. Mecha n ica l/M an ufactu rino

3. Textrle/Garmenis

4. Automotive machinery

5. Agriculture & livestock

6 Hospitaiity & services

2. TRAINING PARAMETERS

o Total duraiion of Course 3 & 6 months
o Total Training hours 400 & 800 Contact hours
. Average daily conduct hours 5 hours / day (6 days / week)
r Remuneration rate/hour of teacher Rs. 300i-

2.1 Admission Criteria

Minimum Age for trainees to get admission is 15 years.

2.2 Timings

. The training / classes will be conducted in morning / evening shifts as per
followinq breakn eaK up.

From To Time relaxation, if
deemed necessary

October-March (Winter)

Morning 08:00 AM 01:00 PM Not allowed

Evening 1:00 PM 6:00 PM
Early start of class up

to t hour.

Morninq 08:00 PM 01:00 PM Not allowed

Evening
2OOPM 7:00 PM Early start of class up

to t hour

V\K



t2. Respective zonal i District Manager / Manager Training & sc may accoro
perm ission to the institutes for early start of class as per criteria mentioned
above for evening classes only considering the locality of the institute / weather
conditions and no time relaxation will be granted for morning classes. Any such
relaxation given in class timings will be immediately notified by concerned Zonal
/ District Manager / Manager (Training & SC).

o In case of need for further relaxation in timing other than the above notified
timing, General Manager concerned may grant such time relaxation as a special
case upon receipt of request from concerned institute through proper channel.

. All the classes will be arranged in the premises of institutes.

2.3 Number of Trainees per Class

Admission target for each institution has been glven by the concerned Zonal / District
Manager / Manager Training & SC, in consultation with the respective District Board of
Management, while keeping in view the demand of the industry. The Zonal / District
wise admission target finalized by the TEVTA Secretariat has been circulated among
the field offices for execution of training activities, as per targeted plan.

4. REGISTRATION, EXAMINATION AND CERTIFICATION

Punlab Board of Technical Educatron, Lahore will be the authority for registration of
trainees, conduct of final examination and award of certificate as per the prescribed
procedure. The registration & examination fee shall be paid directly by the concerned
District Manager / Principal / HOI to Punjab Board of Technical Education. Respective
Administrative staff of the institutes shall be responsible for any mistake in data
regarding registration of trainees with the PBTE and over payment, if any.

a. Assessment and Evaluation

. Attendance

Student below 75 % attendance will not be admissible to appear in examination.

r Gonduct

. Conduct of theory paper final, practical / skill test and its marking shall be done
by a staff member of the same institution, nominated by the principal. The
marking shall be done under supervision of the respective Principal. PBTE shall
provide key for all theory papers to the Principals separately.

. The officers of PBTE and Monitoring and Evaluation Section shall have random
checking on the day of examination.

. The assessment & testing shall be conducted in respective institutions under
overall supervision of PBTE.

. The institute shall mark the theory & practical papers and will provide result on
the prescribed "RESULT EVALUATION SHEET' to the respective District
Manager within two days after the conduct of examination for lts onward
submission to the PBTE

b. Methodology

g.b lo
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Following testing methodology will be adopted:

(a) Sessional Performance = 50 marks
(Practical exercises / Quizzes /
Assignment /Monthly Test)

(b) Final Examination.
i. Theory (consist on 20 - MCQs) = 10 marks
ii. Practical = 40 marks

Total: = 100 marks

Fail below 50% in theory and 50% in practical and sessional.

c. Passing Criteria

- Candidate has to pass both in Theory & Practical.
. Minimum Pass marks for Theory: 4
. Minimum Pass marks for Practical: 24
. Minimum Pass marks for Sessional: 30

Total: = 58 marks

d. The teacher In-charge will compile the complete profile of the student in the
students' log maintained and checked by the Principal.

e. Parent teacher meeting shall be held once during the course and certificates shall
be distributed by the Principal/HOl in the college.

f. Two Study tours / visits to the industry may be arranged during the whole course.

Note: The institutes having CBTA facilities (Machinery / Equipment and Assessors) will
preferably run short courses on CBTA mode accordingly.

vbK
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1. INTRODUCTION

This short course has been designed to meet the requirement of Chinese language due
to start of CPEC activities in Pakistan, to provide language skills for the employability to
the youth of Punjab in the business of Chinese investors and to enhance trade &
investment relations with china.

2. TRAINING PARAMETERS

. Courses duration 3 months

. Total Contact hours 300 hours

. Average daily conduct hours 4 hours / day (Monday to Thursday &
Saturday) and Friday - 3 Hours

. Remuneratron rate/hour of teacher Rs. 10001

2.1 Admission Criteria

Minimum age of trarnee to get admission is 15 years.

2.1 Timings

The training / classes will be conducted in morning / evening shifts

From To Time relaxation, if
deemed necessary

October-March (Winter) . ,' ' ' .,, , ,,,... .,,,,:. ,

] 
MorninS

I Fridav

09:00 AM

09:00 AM

01:00 PM

12:00 PM
Not allowed

Evening

Friday

2:00 PM

03:00 PM

6:00 PM

06:00 PM

Early start of class
up to t hour.

April-September (Summer) ,, ,,,

Mornrng

Friday

09:00 AM

09:00 AM

01:00 PM

12:00 PM

Not allowed

Even ing

Friday

2:00 PM

03:00 PM

6:00 PM

06:00 PM

Early start of class
up to t hour.

Number of Trainees per Class

Trainees / class for one shift will be 50.

2.3

Y\k
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4. REGISTRATION, EXAMINATION AND CERTIFICATION

. The registration schedule will be issued by the Punjab Board of Technical
Education Lahore.

. The concerned Principal will fonryard the requisite data of candidates to the
PBTE Lahore for registration.

. The exam will be conducted by the Punjab Board of Technical Education Lahore.

. Student below 75 o/o attendance will not be admissible to appear in the
examination.

. The teacher In-charge will compile the complete profile of the student in the
students' log maintained and checked by the Principal.

. Parent teacher meeting shall be held once during the course and certificates
shall be distributed by the Principal/HOl in the college/ institutes.

. The certificates will be issued to the successful candidates by PBTE, Lahore.

Yfrr
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The course is focused on market demand and emerging TEVTA student's scenario of
English Language proficiency, communication skills, demonstrative techniques and
personality grooming. The course is aimed to enable the trainees: -

a) To interact effectively with employers, clients, industrialists etc.
b) To attain fluency and proficiency in listening, speaking and writing of English.
c) To communicate at local and global level.
d) To build self-confidence, professional ethics and team work.
e) To inculcate the mannerism, attitudinal etiquette and enviable conduct.

a. Starl of classes from 26th December, 2019.
b. Two Periods per Day (4smins for each period )
c. Total Credit hours are 104.
d. Course duration will be 02 Months.
e. Remuneration rate/hour of teacher is Rs. 800/-.

] 3. TRANING VENUES AND CLASS SIZE I

The Admission capacity per class will be 50 Students.

students will be trained at 32 institutes of rEVTA detail of which is attached at
Annexure "C".

4. ADMISSION CRITERIA

a. Minimum age limit for admission is 15 years.
b. Minimum qualification for admission is matriculation.
c. No fee would be charged from trainee.
d. Either morning or evening shifts will be offered as per institute
e. Existing enrolled students / trainees of regular courses

ad m ission.

req u rrement.

are also entitled for

A standard pattern Certificate approved by TEVTA will be issued to successful students
whose attendance will be 7 5o/o in the course.

1\
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CATEGORY-D

Course Title

..DRIVING COURSE''

TE\rTA

{?g
s

a$
\e

TEVTA SECRETARIAT, 96.H, GULBERG-II, LAHORE
Website : www.tevta. gop. pk

January, 2020



As per the guidelines mentioned in Punjab growth strategy in order to increase strength in

public- public and public- private partnership, driving course has been designed to facilitate the
citizens in acquiring driving training/ skills and to promote road safety awareness amongst
them. lt will also cater for the high demand of trained drivers in local as well international
market.

a) Course Duration
b) Total Training Hours
c) Average Daily Conduct Hours

2.2 Number of Trainees

25 students will be admitted

Total students in two shifts /

in one class in each shift.

institute= 25*2 = 5O

02- Months
200- Hours
04- Hours

2.1 Timings

The training / classes will be conducted in morning / evening shifts as per
following break up

MOTOR CAR / LTV DRIVING COURSE

shifr From To Time relaxation, if
deems necessary

Mornin 0B:00 AM 12:00 PM Not allowed

Even inq 12:00 PM 04:00 PM Not allowed

3. ADM]SSION PROCEDURE

Minimum Qualification for admission is literate.

Minimum age limit is 18 vears for MoroR cAR driving course and 21 vears for LTV
driving course.

c) Valid CNIC issued by NADRA for the purpose to determine the address and age of the
applicant in accordance with the license issuing criteria.

d) The entry qualification for this training course shall be literate with a screening test prior
to selection.

e) The Zonal Manager, District Manager, Manager Training / SC shall ensure to fulfill the
admission target of their respective jurisdiction.

a)

b)

v\'f
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a) TEVTA will provide the space for Training &Testing Centers for driving. In each center,
TEVTA will provide at least (01) room with sitting arrangements for trainees and staff to
conduct driving course class and a driving space for practical training.

b) Trainer / instructor will be provided by the Traffic Police, punjab.

c) Vehicles will be arranged by the Training Provider / Traffic police, punjab.

d) Machinery, equipment, tools for practlce as per requirement of the curriculum will be
arranged by the Training Provider lTraffic Police, Punjab.

e) The Training Provider I Traffic Punjab shall proceed for medical test of trainees as per
requirement under Motor Vehicle Laws for issuance of drivino license.

5. FINANCIAL PROCEDURES

Below mentioned accounting procedures for program will be followed without any fail:

a) MOTOR CAR/ LTV driving courses having the duration of 02-Months are for Youth /
Publtc However, no fee for the course would be charged from the trainees and training
cost of Rs.16,000/- per trainee for two months (complete course) would be borne by
TEVTA (inclusive of POL and repair & maintenance of vehicles, rent of vehicles (where
applicable),remuneration / salary of instructional & support staff etc. if applicable).

b) fEVTA will pay 1oo/o of total training cost of each batch on the request of Training
Provider I Traffic Police, Punjab, within 15 days of final selection of trainees at each
location. This amount shall be adjusted from the invoice submitted by Training Provider
I Traflic Police, Punjab on the completion of training course,

c) Prescribed driving license fee shall be borne by respective trainees and paid directly to
License lssuing Authority as per its notified charges,

6. EXAMINATION AND CERTIFICATION

a) Test of the candidates shall be carried out by the Traffic Police, Punjab at respective
venues / institutes. The minimum attendance of candidate must be at least 80% to
appear in the final test. The candidates who will not be able to qualify the test of
competence (driving test), may appear for test exam after six (06) weeks in the next
batch by paying prescribed test fees.

b) Certificate shall jointly be signed and issued by P-TEVTA and Traffic Police, Punjab
bearing logos of both parties and rssued by Traffic Police, Punjab.

c) Driving License will be processed and issued by Licensing Authority through Training
Provider I Traffic Police, Punjab after completing the due procedure (test) to the
qualified trainees only.

Vyr
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1. Introduction:

RPL is the process in which the individual's previous learning outsidethe formal system
is recognized as sufficient to meet the necessary standard of current competency/ies
and as a result the individual can be given recognition of those skills and the appropriate
certificate can be issued. RPL usually refers to a process that examines evidence of
past learning and experience.

RPL Allows
- Certification for unrecognized skills.
- National/lnternational acceptance of certified skilled workforce.
- lmproved access to recognized courses, vertically and horizontally.
- Apply for higher positions in the workplace.

Salient Features

Candidate will be facilitated informed regarding the competency standards
against which he/she will be assessed.
: To facilitate the candidate, a self-assessment form will be provided to

him/her so that he/she can better judge for appearing before the penal for
final assessment.

- The candidate who qualifies the self-assessment score, interview and test
will be registered for RPL assessment.

1.1

1.2

2.1 RPL usually refers to a process that examines evidence of past learning and
experience. The candidate seeking RPL is required to provide
evidence of past learning and the use of the skills that are the focus of the
assessment. Presentation of a portfolio that shows the evidence is usually
required lt may include qualifications that have been achieved in the past that
provide evidence of the acquisition of relevant skills or of qualifications
that may be comparable or equivalent, records of employment, references from
employers attesting to skill competencies.

The candidate will be registered for the qualification against which he applies
and fulfills the prerequisites as under:

- Minimum age of the candidate must be 18-Years old having CNIC.

- Market experience Minimum 2-Years.

- The candidate must present evidence that he/she has skills that meet the
competencies reflected in the competency standards of the particular
tradeioccupation. Heishe will produce the following:

Evidence of any earlier training
Record of employment and use of skills

2.2

v,\ M
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Reference letter from employer.

3. Role of O tions Win / Institutes

3.1 Constitution of committee to carryout tasks of RPL program will be comprising
as unoeri

I Principal/HOl

:l Accounts Clerk

..r CO/Clerk/Assistant

U Trade Instructor

i-. Shop Assistant
The committee will receive the application along with necessary
documents and register the candidate on qualifying the self- assessment,
interview and test.

3.2

Reqistration Schedule / Timin

4.1 Six days in a week.
4.2 Full time.
4.3 The list of registered candidates

assessment/registration fee shall be sent
ihe date of final assessment.

4 4 Schedule of final assessment provided
followed.

along with final
to PBTE/TTB 14-days prior to

by the PBTE/TTB shall be

5.R on Process

5.1 Individuals seeking RPL assessment will apply to the
assessment and certification body (PBTE/TTB) through training institute.

5.2 The training institute will determine the eligibility of the candidate
for registration for assessment and certification by the assessment and
certification body (PBTE/TTB).

5.3 The candidate will be offered for his/her self-assessment with regard to
the competencies, they wish to have certified.

5.4 Integrated assessment, (knowledge, skill and attitude) theory
& practical will be the basis for self-assessment against the
competencies defined after curriculum mapping.

5 5 The selection for registration will be based on the Self-
assessment, Interview, Evidence of past training & experience and
Practical.

5.6 No RPL fee shall be charged. However, a separate register shall be
maintained for the funds allocated from head office audit purpose.

5.7 Candidate shall be registered for one trade at one time. He/she shall
apply again to register for other trade of his/her choice.

5.8 List of registered candidates shall be displayed on the same day.
5.9 Candidates will be provided schedule for final assessment, date of

result declaration and date of issuance of certificate at the time of
selection for RPL.

5.10 Registration Form, Self-assessment Form and Assessment Evidence

vvM
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Guide/Manual will be provided to the candidate in Urdu version, for the
trades, required academic qualification is PrimaryiMiddle.

A separate record shall be maintained for details of registered candidates along
with fund used, under RPL. Minimum Rs.2150f will be paid by TEVTA per
candidate for registration, assessment and certification. The finance wing will
release budget to institutions:

Breakup of expenditure is as under: .

. Principal

. Instructor

. Shop Assistant

. Accounts Clerk. CO/clerk/assistant
. PBTE/TTB
. Consumable training material
. Miscellaneous

- Photocopy of forms
- Repair and maintenance
- Postage
- Any other cost related to RPL

Total

Rs. 200/- per candidate
Rs. 150/- per candidate
Rs. 100 /- per candidate
Rs. 100 | per candidate
Rs. 100/- per candidate

Rs. 1000f per candidate

Rs. 3001 per candidate

Rs. 200/- per candidate

Rs. 21 50/- per candidate

Assessment and Certification

7.1 The assessment and certification body (PBTE/TTB), will issue schedule of
RPL assessment, declaration of result and issuance of certificate

7.2 The results will be recorded in the information system.

7.3 PBTE shall register/certify assessors for RPL Program.

7.4 Assessors shall be from the institutes/industry.

7.5 PBTE shall regrster the institute for RPL Program.
7,6 lssue instructions to institutes regarding assessment.
7.7 lssuance of certificate.

8 List of Trades

List of trades is attached at Annexure "1"
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Capturing the futuristic view of the job market, TEVTA has planned to establish /
expand e-Rozgar centers in TEVTA institutions to provide training to budding

freelancers and enhance their professional capabilities. Through this initiative,

Government of Punjab will assist the youth in earning sustainable income. One of

the major objectives of this project is to provide training opportunities to youth for

self-employment using internet based freelancing. This wise initiative will expedite

the freelancing skills of Punjab youth which will eventually help them to earn an

honorable living. This program is not just a training program but a revolution that will

help generate employment and prepare Pakistan to run in the race of future of work

around the world.

I z. rRnrnrruc pannruETERS
i Training

a) Creative Designing Track
b) Technical Track

ii. Courses duration

iii. Total conduct hours

iv. Remuneration rate/hour of teacher

3 months

360 hours

Rs. 10001

2.1 Timings

The classes and Lab work will be conducted in Morning / Evening Shift as per

availability of lab:

From To Time relaxation. if
deemed necessary

Morning

Friday

08:00 AM

08:00 AM

12:30 PM

12:00 PM
Not allowed

Even ing

Friday

2:00 PM

02:30 PM

6:30 PM

06:30 PM
Early start of class

up to t hour.

Morning

Friday

08:00 AM

08:00 AM

12:30 PM

12:00 PM

Not allowed

Even ing

Friday

2.00 PM

02:30 PM

6:30 PM

06:30 PM
Early start of class

up to t hour.

Y\ tr



The Principal will get approval from the

Manager / Manager for the timing. No

premises of institution.

28
concerned District Manager I Zonal

class will be arranged outside the

There is no need of any prospectus for the purpose. A simple admission form

(free of cost) will be provided to the applicants who are already used for IDD

courses in the institutes. only attested copies of educational certificate, along

with Domicile, CNIC and two Passport Size Photographs will be asked.

3.1 Technical Desiqn Course

Age limit for the courses: Minimum 18 years

Minimum Qualification: Minimum DAE in ClT, Intermediate in Computer

science (lCS) OR Equivalent (any DAE / Inter )

with at least 1-Year certificate in Comp. / lT

3.2 Web/Creative Desiqn Course

Age limit for the courses: Minimum 15 years

Minimum Qualification: Matric

3.3 Selection of candidates shall be done on the recommendations of Admission

Committee after conducting the interview. To minimize dropouts, serious

candidates for getting skills training should be preferred for admission.

4. REGISTRATION, EXAMINATION AND CERTIFICATION

i. The registration schedule will be issued by the Punjab Board of Technical

Education Lahore.

The concerned Principal will forward the requisite data of

PBTE Lahore for registration.

The exam will be conducted by the Punjab Board of Technical

Student below 75% attendance will not be admissible

exa m ination

The teacher In-charge will compile the complete profile of

students log maintained and checked by the Principal.

The certificates will be issued to the successful candidates bv

llt.

iv.

candidates to the

Education Lahore.

to appear in the

the student in the

PBTE, Lahore.vt.

?b -t(
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1.1 Assessment & Evaluation

Conduct of theory paper final, practical/skill test and its marking will be done

by a staff member of the same institution nominated by the Principal / Hol.

The officers of PBTE Lahore shall have random checking on the day of
examination.

a)

b)

4.2 Assessment Methodology

Following testing methodology will be adopted:

(a) Sessional Performance =

(b) FINAL EXAMINATION.

i. Theory (consisting of 20 MCQs)

ii. Practical.

(Practical exercises / Quizzes /Assignment /Monthly Test)

50 marks

10 marks

40 marks

100 marksTotal: -

4.3 Passing criteria

o Minimum Pass marks for Theory: 4

. Minimum Pass marks for Practical: 24

. Minimum Pass marks for Sessional: 30

. Candidate has to pass both in Theory & Practical.

Vfir
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i 1. TRA|N|NG PARAMETERS

. Courses duration

. Total Contact hours

Average daily conduct hours

4 months
300 hours

3 hours / day

1.1 Timings

The training / classes will be conducted in morning / evening shifts

1.2 Number of Trainees per Class
Trainees / class for one shift will be 25

2.1 Candidates must be encouraged, facilitated and guided. Copies of educational
certiftcate and CNIC / B Form would be asked to verify the pre-requisites for admission. A
simple admission form (free of cost) will be provided to the applicants without prospectus for
the purpose.

2.2 Selection of candidates shall be done on the recommendations of concerned admission
committee on the basis of interview. To minimize dropouts, unemployed serious candidates
belonging to lower income group should be preferred for admission under this program.

2.3 Following must be kept in vrew for admission:

o Minimum age limit is 15 years.

r Minimum Qualification is Matric.

. CNIC / B Form rs mandatorv for admission.

| _ g. nectsrnertoN, exnuli

Punjab Board of Technical Education (PBTE) will be the authority for registration of trainees

for MS Training (Short Course), Conduct of final examination and award of certificate as per

the prescribed procedure.

The registration & examination fee shall be paid directly by the concerned District Manager/

principal/HOl to PBTE, Respective Administration staff of the institutes shall be responsible for

any mistake in date regrading registration of traineeswith the PBTE and over payment, if any.

a. Assessment and Evaluation

. Attendance

Students below 75% attendance will not be admissible to appear in examination.

o Conduct of MS lT Traininq Course
. Conduct of theory paper final, practical / skill test and its marking shall be

done by a staff member of the same institution, nominated by the principal.

?'y r
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The marking shall be done under supervision of the respective principal.

PBTE shall provide key for all theory papers to principals separately.
. The officers of PBTE and monitoring and evaluation section shall have

random checking on the day of examination.

. The assessment & testing shall be conducted in respective institutions under

overall supervision of PBTE.

. The institute shall mark the theory & practical papers and will provide result

on the prescribed "RESULT EVALUATION SHEET' to the PBTE.

b. Methodology

Methodoloqv of MS lT Traininq Course

Following testing methodology will be adopted:

a) Sessional Performance =50 Marks

(Practical exercises/ Quizzes /Assignment / Monthly Test)

b) Final Examination

l. Theory (Consist on 20- MCQs) =10 Marks

ll. Practica. =40 Marks

Total: =100 Marks

Fail below 50%o in theory and 60% in practical and sessional.

c. Passing criteria

Candidate has to pass both in theory & Practical.

Minimum passing marks for theory: 4

Minimum passing marks for practical: 24

Minimum passing marks for sessional: 30

Total =58 Marks

d. The teacher in charge will compile the complete profile of the students in the students

log maintained and checked by the principal.

9.hf
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Short Courses
(Details of Training Material Cost Per Student Per Month)

Sr. No Name of Course Rate

7. AUIO CAD 200

2. CCA 200

3 Civil Su rveyor 200

4. lm po rt & Export Documentation 200

5. Qua ntity Surveyor 200

R Web Designing 200

7. Auto & Farm Machinerv 600

8. Aluminum & Steel Fa bricator 600

9. Body & Glaze Making 600

10. CNC Programm ing, Setup, Operations 600

11. Electrically controlled Engine Diagnostic and tune up 600

1.2. Electrician 600

13 Electronic Equipment Repair 600

L4. E lem enta ry Food Preservation 600

-L ), Fabric Printing 500

16. Finishing & Polishing of Furniture 600

17. Fitter General 600

.16. Graphic Designing 200

19. Hand & Machine Embroiderv 600

20. Home Appliances repa ir 600

21. House Carpenter 600

22. lndustrial Electrician 600

t5. Industrial Fitter 600

24. Kashigiri 600

25, Machine Embroidery 600

26. Mason 600

27. Mobile Phone Repairing 600

28. Motorcvcle Mechanic 600

29. Rice Milling Pla nt Operator 600

30. Safety Officer 600

31. Solar (PV) System for Power Generation 600

Vv't(
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32. Textile Designing 600

5J. Textile Spinn ing Machine 600

34. Tools, Die & Mould Making 600

35. Tractor Mechanic OUU

36. Tunnel Farming 600

37, UPS Repair Mechanic 600

38. HVACR 800

39. Auto Mechanic 800

40. Industrial Stitching Machrne Operator 800

4L. Plumber 800

qz, Auto Electrician 800

45. Tractor Operator 800

44. Beauticia n 1100

A< Domestic Tailoring 1100

4tr. Fash ion Designing 1100

47. Machinist 1100

48. Motor Winder 1100

49. Professiona I Cook 1500

Welder 1500

Lfir
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Fa

i.nnexure0T - Courses wise breakup of Training Materiol Cost

Short Cours€s

Course -Wise Tralnlng Material Flnancial lmpact

5r. t{o Name of Courso
Duration

ln Months

Propo3ed

Annual
C.pacity

Training
Materlal

Rate

Total
Cost (Rs,)

L Auto Mecharic 840 800 4,032,000

2 Auto & Farrn Machinerv 6 130 500 458,ofi)

3 Auto CID 6 2, r00 200 2,520,000

4 Auto Ellctrician 5 560 800 2,688,000

5 Aluflli,rlu ! & Steel Fabricator r00 600 180,000

5 B€autlclan 9,r30 1100 53,558,000

7 Body & Gla:e Mallnt 6 20 600 72,000

I ccA 6 9,O20 200 10,824,000

Civil Surv€vor 770 200 924,000

lo CNC Program,r!ing, setup, Opef0lions 6 180 500 648,000

1l 00mestac {ailoainB 6,980 1100 40068,@0

fr!i! r(.rl[/ cca,t a,l,eC fngin€ -ljaSonrt;(
€nLt tung !F)

3 10il 600 180,000

tlsctrician 5 5,370 600 r9;32,000

t4 flectronl{ Equipmsnt Repair 6 150 600 54.0,000

t5 flenr€ntry F80d P/e!ewation 50 500 180,000

16 Fatrri( Pr;ntiflfi 500 600 1,800,000

t? Fashion tlesignln6 1.,970 1100 13,002,@0

t8 finishing & Polishing ot turniturE 5 20 600 72,OOO

19 Fitt€r Ge,'r€.al 90 600 32d000

2C 6raplric Deiignirlg 3:t0 200 372,000

71, f1a.d & M ali,lr flrbr0i{iel 140 600 504,@

f iome AFFlir ce5 8spai. (r 740 6@ 2.664,0m

e7 liouJe Carpentet 6 70 600 252,@

24 HVACR 2,060 800 9,888,000



s*
j.,rurexureoT - Courses wise breakup of Training Material Cost

25 lmport & fxport Documentation 5 100 200 120,000

26 lnduitria[ Eleclrician 480 6@ 864,000

2f lndustrisl Fitter ? 100 600 180,000

2E Industrkl Stit€hlnB Mrchln€ Operator 6 230 800 1,10400o

29 KashiBrri 6 110 500 396,0@

30 Machin€ Embrcidery 6 200 600 720,m0

31 MaahiniSt 6 610 1r00 4,422,OO0

72 Matgn 5 80 600 288,000

33 lVOblle Phone Repeirint 7t0 600 2,ss6,o00

t4 Motor Winder 520 1100 3,432,000

35 Motorcycle Mechanic 6 480 6@ 1,728,Om

35 Plumber 5 870 800 4,176,0@

17 Pro{€ssional Cook 6 3,360 r5@ 30,240,(n0

38 q$antitv Surreyor 200 444,000

39 Rice Miling Plant Operator 6 tfj0 600 360,000

rO Safcty Officcr 3 300 600 540,000

Solar {Fv) Svrtenl for Powe{ GenerEtio{] 6 610 600 2,196,000

42 Textile Oe rrtnlng 6 600 180,000

43 Texlllc Spin'tlng Macliine Opet?tfi 6 90 600 r80.q)0

44 Tools,oie & Monld Ma'kiog 6 30 600 r08,000

45 Taa.tor M€r:hanic 6 100 600 360,000

46 Tidctor Operatot ?80 800 1,344,0C0

Tunn€l Farfting }U 6@ 180,000

48 UPS Repaif Mettr&nit 5 130 600 468,O00

4g web Detignlng o 960 2W r,152,000

so
'lvslder

6 1,450 1500 13,050,000

total 52,190 t41,9E0,00O

iffi-
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i $'nexuel4 
- Summary of Englisb Language Course

it

A.n,nee -"6

!4
tl

I

L E 1Eng$h Lanelas

Classes /l nstitut e: 32,
Batches:06,
Trainees: 9,600
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,{nnexurelO - Surrunary of RI'L Program Anrtet -nD "@

ffipL

lnstitutes: 20

{3 Trade per Institute},
Trainees i 4,L44,
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02 monthsDriving Course

Institutes:22,
Shifts: 2 Shifts,
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LIST OF RPL TRADES / SKILLS

Sr.
No.

Name of Trades / Skills

1 Auto CAD

2 Auto Electrician

3 Auto Mechanic (Petrol)

4 Beautician

5 Building Painter

o Electrician

7 HVACR

B Machine Embroidery

I Machinist

10 Mason

11 Motorcycle Mechanic

12 Plumber & Sanitary Installer

13 Tailoring

14 Welder

15 Driving


